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[bookmark: _Toc364609438][bookmark: TOC174379923]INTRODUCTORY STATEMENTS AND POLICIES

[bookmark: _Toc143419513][bookmark: _Toc143419550][bookmark: _Toc143419624][bookmark: _Toc143419735][bookmark: _Toc364609439]Purpose of the Handbook
The purpose of this handbook is to outline the basic directions necessary to ensure good organization and order within the Saint Philip Neri School community.  It is the sincere desire of each member of our faculty to work with parents* toward accomplishing the important task of forming students into mature, responsible Catholics.  
* Any reference in this handbook to parent implies parent(s) or legal guardian(s)

[bookmark: _Toc364609440]Mission and Goals of Archdiocesan Catholic Schools 
The mission of the Catholic schools in the Archdiocese of Omaha, Nebraska, in cooperation with the parents, is an extension of the four-fold educational mission of the Catholic Church:
· To proclaim the message of faith and morals
· To foster community
· To encourage worship and prayer
· To motivate to serve others
Each school is to educate students to become academically proficient and responsible, community-minded adults who will be active and loyal members of their Church and the country.

[bookmark: _Toc143419516][bookmark: _Toc143419553][bookmark: _Toc143419627][bookmark: _Toc143419738][bookmark: _Toc364609441]Statement of Mission and Philosophy
The mission of Saint Philip Neri School is to build the body of Christ by promoting academic, social, and spiritual growth in a challenging educational environment.

[bookmark: _Toc328088982][bookmark: _Toc328167455][bookmark: _Toc328167855]Spiritually
· To provide an atmosphere wherein the child can grow in his relationship with Christ and with others
· To provide a religious program that will instruct the students in Catholic teachings and traditions

[bookmark: _Toc143419517][bookmark: _Toc143419554][bookmark: _Toc143419628][bookmark: _Toc143419739][bookmark: _Toc143420734][bookmark: _Toc175987661][bookmark: _Toc328088983][bookmark: _Toc328167456][bookmark: _Toc328167856]Intellectually
· To develop a program within each grade level that will meet the academic, creative and personal needs of each individual
· To create an atmosphere of learning wherein the child can develop and achieve his/her potential

[bookmark: _Toc328167457][bookmark: _Toc328088984][bookmark: _Toc328167857]Socially
· To extend our Catholic charity to include all persons by treating them with courtesy and kindness .
· To work toward helping each child recognize his/her own self-worth and to foster within him/her a healthy self-image

[bookmark: _Toc143419519][bookmark: _Toc143419556][bookmark: _Toc143419630][bookmark: _Toc143419741][bookmark: _Toc143420736][bookmark: _Toc175987663][bookmark: _Toc328088985][bookmark: _Toc328167458][bookmark: _Toc328167858]Physically
· To provide a program emphasizing basic skills, fair play, and critical thinking for the physical and social development of each child

Vision Statement
We believe Catholic education should be rooted in faith, focused on excellence and supported by a caring community while also providing the best value to our families.

Catholic Education Core Values
· Incorporating Faith in the Classroom.
· Balancing Challenging Courses with a Nurturing Environment.
· Collaborating with Families.
· Holding Each other to a Higher Standard.
· Looking Ahead.
	

[bookmark: _Toc143419520][bookmark: _Toc143419557][bookmark: _Toc143419631][bookmark: _Toc143419742][bookmark: _Toc364609442]Belief Statements
· Education is a right of all children.
· Parents have the primary responsibility to initiate and follow through in the education of their children.
· Saint Philip Neri offers a Catholic education to all children.
· Saint Philip Neri’s community of parents and faculty will communicate and model the Christian faith.
· Students must assume responsibility for their own learning.

[bookmark: _Toc364609443]Achievement Goals
All graduates of Saint Philip Neri demonstrate:
· Internalization of religious faith and sacrament participation
· Mastery of core disciplines and appreciation of fine arts
· Continual practice of critical thinking skills in problem solving
· Appropriate verbal and non-verbal communication skills
· Effective social interaction skills
· Habits and attitudes essential to:
· Good physical and mental health
· Responsible family life
· Responsible stewardship
· Love of learning
· Active citizenship
· Pursuit of truth

[bookmark: _Toc364609444]Non-Discrimination Policy
Saint Philip Neri School will not discriminate on the basis of sex, race, age, color, national or ethnic origin in the administration of its educational policies, admissions policies, scholarships, and athletic and other school-administered programs.  In addition, these same prohibitions apply to students with disabilities if, with reasonable accommodation, the student can satisfy the school’s program requirements.

[bookmark: _Toc364609445][bookmark: _Toc143419514][bookmark: _Toc143419551][bookmark: _Toc143419625][bookmark: _Toc143419736]Cumulative Folder 
A file is kept for each student attending Saint Philip Neri School, including academic transcripts, attendance records, records of educational or related testing, emergency information, and required health information.  The records will be forwarded to another school when the student graduates or transfers.  Files may be viewed by parents and teachers but may not leave the office.  Saint Philip Neri School adheres to the provisions detailed in the Buckley Amendment, also called the Family Education Rights and Privacy Act (FERPA).  This law provides both for the student’s privacy and for the rights of parents to view their child’s records in a timely fashion.  All requests to review records should be made in writing at least 48 hours in advance of the review.

Parents and non-custodial parents have the right to see the educational records of their child.  Upon request, parents may view the records in the presence of the Principal or an individual designated by the Principal.  Parents have the right to request removal of material, and if such request is denied, to add their own written statements in the record.

Directory 
The Principal is the only school official who can authorize the release of directory information to outside parties.  Student and parent names, addresses and phone numbers are printed in the student directory, which is distributed to all school families.  Parents who do not wish their directory information published must notify the Principal in writing prior to the beginning of the school year.

[bookmark: _Toc364609446]Media Access to Students
Media representatives will be allowed to interview students at school only with the written permission of the parents.  Pictures and video of students can be used only if written parental permission is obtained.

[bookmark: _Toc364609447]Student Photographs
Photographs of students may appear on the school website or in other publications. Parents who do not wish their child’s photographs to be placed in public media must notify the Principal in writing prior to the beginning of school.

[bookmark: _Toc143419515][bookmark: _Toc143419552][bookmark: _Toc143419626][bookmark: _Toc143419737][bookmark: _Toc328647733][bookmark: _Toc364609448]Asbestos
Every three years this school is re-inspected to see that we comply with all federal AHERA regulations regarding asbestos.  Please know that all areas containing asbestos have been treated and/or abated.  A management plan is on file in the Principal’s office for anyone interested in seeing it.

[bookmark: _Toc364609449]GOVERNANCE AND ORGANIZATIONS

[bookmark: _Toc364609450]Most Reverend Archbishop
The Archbishop is the ultimate authority and chief teacher of the Catholic faith in the Archdiocese.  All Catholic schools/programs and their personnel are responsible to the Archbishop and his delegates in all matters concerning the Catholic faith.

[bookmark: _Toc364609451]Superintendent of Schools
Saint Philip Neri School accepts the authority of the Superintendent as delegated by the Archbishop.  The Superintendent is considered to be the Archbishop’s designee on all matters concerning the operation and supervision of the Catholic Schools.  The Superintendent oversees the Catholic Schools Office.  Saint Philip Neri School will work in cooperation with the Catholic Schools Office

[bookmark: _Toc364609452]Authority of the Pastor
The Pastor of Saint Philip Neri Parish will exercise his canonical responsibilities for the school.  The Pastor has the final word on matters pertaining to Saint Philip Neri School.

[bookmark: _Toc364609453]Role of the Principal
The Principal of Saint Philip Neri School will be responsible for the operation of the school in accordance with archdiocesan policy, local policy and the mission and goals of the school.  The Principal is responsible for the direction of all activities of the school.  The Principal has the right to delegate the duty of supervision, but remains ultimately responsible for all activities.  The Principal reports to the Pastor who has been officially appointed by the Archbishop.

[bookmark: _Toc364609454]School Board 
The Saint Philip Neri School Board is a policy making body, advising the Principal and Pastor on educational matters.  The Board is subject to regulations from the Ordinary of the Archdiocese and the Archdiocesan Board of Education. The School Board meets on the fourth Tuesday of the month at 7:00.

The membership of the Board consists of elected lay members and the ex-officio members: the Pastor and the Principal. 

Elections for the School Board are held in May. If interested in serving as a School Board member, please contact any current Board member or the school before May 1st.

[bookmark: _Toc364609455]Home and School Association 
The Home and School Association exists to encourage a close relationship between teachers, parents and students.  Meetings of parents and teachers are designed basically to acquaint the parents with the work of the school and to enlist their cooperation. To accomplish this purpose, parents are expected to be active members. The Home and School Association has several standing committees which offer opportunities for involvement in a variety of areas. 

If interested in serving as an officer of the Home and School Association, please contact any current officer or the school before May 1st.

[bookmark: _Toc364609456]Nebraska Federation of Catholic School Parents 
The NFCSP provides education to legislators in the Unicameral for supporting Catholic education in Nebraska. This organization is a result of the joint efforts of the Nebraska Catholic Conference and the school superintendents of the three Nebraska dioceses.  Parents may access the NFCSP newsletter on Sycamore.  

Leadership Grade 7 and 8
Leadership Team has been instituted at Saint Philip Neri School to provide an opportunity for students to use skills they have learned, to promote self-discipline, leadership and service to the school family and the community at large.
The students who are selected are expected to be role models for the student body.


[bookmark: _Toc364609458]Volunteers
[bookmark: _Toc143419522][bookmark: _Toc143419559][bookmark: _Toc143419633][bookmark: _Toc143419744]The Archdiocese of Omaha has mandated that all volunteers who have contact with students must be Safe Environment trained. Please contact the school for more information.





[bookmark: _Toc364609459]

ADMISSIONS, TUITION, AND FEES
[bookmark: _Toc143419523][bookmark: _Toc143419560][bookmark: _Toc143419634][bookmark: _Toc143419745]
[bookmark: _Toc364609460]Admissions Criteria
The criteria for acceptance of students for Saint Philip Neri kindergarten and/or initial entry into other grades:
The following stipulations apply to 1-4 below
· Catholic
· Registered member of Saint Philip Neri Parish or Blessed Sacrament Parish.
· Active church participation.
· Involved in parish activities.
· Supporting the parish according to the guidelines established by the School Board for parents of students in the parish school.
· (Exceptions to this will be determined by the Financial Review Committee.)
1. Brothers or sisters of present students.
2. Oldest child starting kindergarten.  Length of time registered in the parish with priority given to longest time registered and working down to the shortest time.
3. Moving in from another parish where student has been enrolled in a Catholic school.
4. Registered in parish, but other children in public school.
5. Catholic outside parish boundaries who is registered in another parish. 
6. Non-Catholic.

[bookmark: _Toc364609461]Admission of Students
All  children entering kindergarten should be five years old on or before July 31st.  Any exceptions to this policy will be made by the Principal. Saint Philip Neri School offers full day Pre-k 4 kindergarten; students are expected to be in attendance daily from 8:00 a.m. to 3:15 p.m.  

No student will be admitted unconditionally to Saint Philip Neri School unless he or she has a reasonable, well-founded hope of completing the school’s program.  In doubtful cases, students will be admitted on a probationary basis with criteria for evaluation and reporting clearly established in writing.

Saint Philip Neri School will admit students of other faiths with the understanding that students will attend religion classes and participate in religious practices as appropriate with Catholic Church teachings.  In providing a faith-based education for students of other religions, Saint Philip Neri will incorporate in its programs a respect for other religious traditions.

[bookmark: _Toc364609462]Birth Certificate
The State of Nebraska requires that a copy of each child’s birth certificate be on file in the child’s permanent record.  Before a student begins school, the original birth certificate must be provided to the school.  A copy will be made and the original returned to the parents. A student will not be allowed to attend school unless a copy of their birth certificate is on file.

[bookmark: _Toc364609463]Baptismal Certificate
Saint Philip Neri School requires a copy of each child’s baptismal certificate be on file in the child’s permanent record.  Before a student begins school, a copy of the baptismal certificate must be provided to the school.

[bookmark: _Toc364609464][bookmark: _Toc143419524][bookmark: _Toc143419561][bookmark: _Toc143419635][bookmark: _Toc143419746]Emergency and Census Information
At the beginning of each school year, the parent is required to provide emergency information for each child.  It is very important that accurate information is supplied.  Parents must notify the school when there is a change of address, phone number or emergency contacts.

[bookmark: _Toc364609465]Tuition   
Regular Sunday worship and active involvement in Saint Philip Neri Parish activities are expected of parents of children at Saint Philip Neri School.  Parents are expected to support their child’s education through yearly tuition and Sunday Mass offerings.  

The Business Manager reviews payments to Saint Philip Neri Church/School at the end of each fiscal quarter.  The Business Manager or Principal will contact parents about their tuition if a review is needed of their commitment for financial support of their child’s education at Saint Philip Neri School.

Families who require assistance with their Saint Philip Neri financial obligations. May call the parish rectory at (402) 455-1289 for more information. 

ayment plans that may be chosen are: annually, semi-annually, quarterly or monthly. 

[bookmark: _Toc364609467]Stewardship Policy
Parents of children attending Saint Philip Neri School are expected to support their child’s education through stewardship or sharing time, talents and treasures.  Mandatory participation can be in sharing time and talents volunteering for school or parish activities for a minimum of 20 hours per family or 10 hours for single parent families.  Should a family decline participation in volunteering time or talents, they will be assessed a fee of $200 ($100 for single parent families) to fulfill the Stewardship obligation.  Volunteer hours must be reported via FACTS Contact the school office if assistance is needed. They are calculated July 1st through June 30th of each year.
[bookmark: _Toc143419526][bookmark: _Toc143419563][bookmark: _Toc143419637][bookmark: _Toc143419748]
[bookmark: _Toc364609468]Withdrawal Policy
When a student transfers from Saint Philip Neri School, the parent should notify the Principal so a transfer form may be issued and educational records forwarded to the receiving school.


[bookmark: _Toc143419527][bookmark: _Toc143419564][bookmark: _Toc143419638][bookmark: _Toc143419749][bookmark: _Toc364609469]ACADEMIC INFORMATION

[bookmark: _Toc364609470]Curriculum
The curriculum of studies at Saint Philip Neri School meets the requirements of the State of Nebraska Department of Education and is designed in accordance with the Archdiocese of Omaha curriculum content.  An ongoing process of subject area evaluation and revision keeps textbooks and materials updated.  

Multicultural education is integrated into our social studies curriculum and focuses on different cultures.

Catholic liturgy, sacraments, traditions, and prayer will be taught as an integral part of the school’s curriculum.  The liturgy will be celebrated weekly for each grade; prayers said daily and Catholic traditions celebrated according to the liturgical season.

Saint Philip Neri utilizes the archdiocesan religion curriculum standards.  The curriculum for religion will be consistent with the teachings of the Roman Catholic Church and will conform to the guidelines of the Archdiocese of Omaha.  All supplementary material used in the curriculum must conform to Catholic moral teaching and doctrine.

[bookmark: _Toc364609471]Circle of Grace
As required by the Archdiocese of Omaha, the Circle of Grace curriculum will be taught in grades K – 8. This curriculum is an effort to ensure that our students are ministered to in a safe and respectful environment.

[bookmark: _Toc364609472]Homework
Homework is assigned on a regular basis, but the amount varies according to the grade level and needs of the child.  Homework is intended to prepare students for the next day’s instruction and to reinforce classroom learning. If no homework is assigned, it is suggested that students study previously learned material or read. Parents are urged to provide a quiet atmosphere and organized space for study and should offer encouragement and interest.

[bookmark: _Toc364609473]Band
Instrumental instruction begins in grade 5 and is operated under the direction of Music in Catholic Schools. It is funded by separate parent paid tuition.

[bookmark: _Toc364609474]Academic Accommodations
Recognizing that individual differences exist among students, reasonable adjustments and accommodations will be made to help students develop skills affecting academic growth.  When developmental delays (and behavioral impairments) exist to the degree that school adaptation is difficult, the school, after consultation with parents, will initiate a referral to the appropriate agency or resource.  Upon the recommendation of a teacher, and if given a diagnosis by qualified persons, suggestions for helping the student will be implemented by support personnel in the school.  Adaptive services and resources include, but may not be limited to:
· Instruction in the Resource Room.
· Speech Language therapy and Occupational therapy services provided by Omaha Public Schools.
· Small group work with a teaching aide.
· Various classroom accommodations/modifications.
· After school tutoring or instruction.
· Academic testing (through Omaha Public Schools), which could result in an Individualized Education Plan (IEP).
· St. Philip Neri Accommodation Plan. 
Saint Philip Neri School has limited resources available for addressing the special learning needs of its students.  Parents of students with special needs must understand that Saint Philip Neri School may not have all the resources required to address a particular student’s learning needs.  If this assistance does not result in significant progress within a specified time, the Principal will assist parents in locating a more helpful educational situation for the student.
[bookmark: _Toc364609475]
Testing
Saint Philip Neri School administers STAR Assessments in grade K-8.  This assessment fulfills the requirements set forth by the Archdiocese of Omaha and the Nebraska Department of Education.  Saint Philip Neri School also administers performance assessments scheduled annually by the Catholic Schools Office.  The performance assessment(s) fulfills the criterion-referenced assessment requirements set forth by the Archdiocese of Omaha and the Nebraska Department of Education.  The results of both assessments are reported to the Catholic Schools Office annually.

[bookmark: _Toc364609476]Progress Reports
Approximately four weeks prior to the end of the quarter, parents will receive a progress report via their child.  This progress report is to inform parents of their child’s performance. This also gives the child an opportunity to improve their performance before the end of the quarter.  Parents are required to sign the progress report envelope and return promptly. Parents are encouraged to contact the teacher if they have additional questions or concerns regarding their child’s progress.

[bookmark: _Toc364609477]Report Cards – Kindergarten through Second
Students in grades kindergarten through second are graded according to their levels of attainment.  Instead of a letter or a number score, progress in skill areas is identified as being satisfactory or needing improvement.
· S+   High Satisfactory achievement 
· S     Satisfactory 
· S-   Less than satisfactory 
· N    Needs to improve

[bookmark: _Toc364609478]Report Cards – Grades Third through Eighth
Grading Scale
“A” quality work is superior
	A+	
	A	
	A-	
“B” quality work is very good
	B+	
	B	
	B-	
 “C” quality work is average
	C+	
	C	
	C	
 “D” quality work is poor
	D+	
	D		
	D-	
 “F” quality work fails to meet the minimum requirements


[bookmark: _Toc364609479]










Honor Roll
An Honor Roll has been established for students in sixth, seventh, and eighth grade.
· First Honors – Students with an average of 96% or above in the core subjects (Math, Science, 
Social Studies, Literature, Religion and Language Arts) 
Second Honors – Students with an average of 90-95% in the core subjects (Math, Science, Social Studies, Literature, Religion and Language Arts) 

[bookmark: _Toc364609481]Scholarships
Various individuals and organizations provide scholarships for graduates of St. Philip Neri. Information is provided to 8th grade students and their parents in the spring.  

[bookmark: _Toc364609482]Field Trips
The purpose of field trips is to enhance the curriculum and provide students with learning opportunities outside the classroom. Parents will be notified in advance of a field trip and a permission slip will be sent home with the child. A student who fails to submit a permission slip will not be allowed to participate. Students can be denied participation if they do not meet appropriate behavioral or academic requirements. At times a fee may be incurred with a field trip.

Buddy Classes
Cross age activities are encouraged and benefit both the younger and the older students.  Younger students get attention and role models while older children receive “permission to play” as well as the opportunity to experience leadership.  

[bookmark: _Toc364609483]RELIGIOUS FORMATION

[bookmark: _Toc364609484]Religion Classes
The students of Saint Philip Neri School will have religious education included as part of their instructional day.  This instruction will follow the teachings of Jesus Christ as handed on through the Catholic Church. 

[bookmark: _Toc364609485]Mass/Liturgy
Kindergarten through eighth grade will be attending 8:15 a.m. Mass weekly.    Parents are welcome to attend these liturgies.  Students will be encouraged to assist in the planning and participation of the Masses. 

[bookmark: _Toc364609486]Altar Servers
Boys and girls in fifth through eighth grades will be given the opportunity to serve Mass and be candle bearers.  Instruction for serving Mass will begin in fifth grade.

[bookmark: _Toc364609487]Sacramental Preparation
Catholic students in second grade will prepare for and receive the Sacraments of Reconciliation and Eucharist. Catholic students in eighth grade will prepare for and receive the Sacrament of Confirmation.  In the occasion of non-Catholic students seeking admission to the Church, preparation classes for them will be offered as needed. 


[bookmark: _Toc364609488]Individual Catholic Preparation
Students entering Saint Philip Neri School who have not had prior Catholic education will be provided an opportunity to study the Catholic religion and prepare for Sacraments.

[bookmark: _Toc364609489]









COMMUNICATION


Parents, teachers, and the Principal form a team to serve each student at Saint Philip Neri School.  To ensure a student’s success, open communication between the family and school is essential.  It is vital that parents/guardians take the time to read the different communications sent from the school.

[bookmark: _TOC59591][bookmark: TOC174379919][bookmark: _Toc364609490]Monthly Newsletter
On the last Friday of  every other month a newsletter will be posted on the St. Philip Neri website. Notification will be sent via email. The newsletter contains details of upcoming events, announcements, a calendar, and the lunch menu for the following month.  If you do not have an email address, please contact the school office.  
[bookmark: _TOC60086][bookmark: TOC174379920][bookmark: _TOC60258][bookmark: TOC174379921]
[bookmark: _TOC60732][bookmark: TOC174379922][bookmark: _Toc143419531][bookmark: _Toc143419568][bookmark: _Toc143419642][bookmark: _Toc143419753]Meet Your Teacher/ Back to School Night
Teachers will provide an overview of the curriculum, classroom policies and procedures and student expectations for the year at this time.  

[bookmark: _Toc364609494]Progress Reports and Report Cards
At the end of each eight-week or nine-week grading period, report cards are issued, indicating the level of mastery each student has achieved.  Approximately four weeks prior to the end of the quarter, progress reports are issued to keep parents abreast of their child’s progress.  

[bookmark: _TOC61140][bookmark: _Toc143419532][bookmark: _Toc143419569][bookmark: _Toc143419643][bookmark: _Toc143419754][bookmark: _Toc364609495]Parent-Teacher Conferences
Twice a year the school hosts parent-teacher conferences.  Parents are encouraged to use these opportunities to discuss their child’s progress with teacher(s).  Parents may meet with teachers outside the scheduled conference times by calling the school to set up an appointment.

[bookmark: _Toc143419533][bookmark: _Toc143419570][bookmark: _Toc143419644][bookmark: _Toc143419755][bookmark: _Toc364609496]SERVICES

[bookmark: _Toc143419534][bookmark: _Toc143419571][bookmark: _Toc143419645][bookmark: _Toc143419756][bookmark: _Toc364609497]After School Child Care
Saint Philip Neri School offers After School Child Care, available from 3:15 to 5:30 p.m. on full school days.  All students needing child care must be registered with the program.  Registration forms are available in the school office.  If you have any questions regarding this program, please contact Mrs. Jeanne Holzapfel at 402-315-3500. 

[bookmark: _Toc364609498]Lunch Program
Saint Philip Neri School participates in the Federal Free and Reduced Lunch Program.  Application forms are available in the office. Our lunches are cooked on-site.  Lunch prices are set annually.  Lunch includes one carton of milk. The menu can be found in the monthly newsletter. Parents must pay money into their lunch accounts before lunches may be purchased.  Students may not bring pop/soda for lunch. We sell milk/juice for children who bring a cold lunch. The price of a lunch for the 2023-2024 is $3.25. There is an additional cost of $.75 for a snack when offered..

In accordance with Federal law and U.S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age, or disability.  To file a complaint of discrimination, write USDA, Director, Office of Civil Rights, 1400 Independence Avenue, S.W., Washington, D.C. 20250-9410, or call (800) 795-3272 (voice) or (202) 720-6382 (TTY).  USDA is an equal opportunity provider and employer.

[bookmark: _Toc364609499]Student Assistance Team
A Student Assistance Team (SAT) has been created to address the needs of students who are having difficulty with academics and/or behavior. The team will include classroom teachers and the Resource teacher/ The goal of the team is to develop ideas and suggestions that may assist the child’s teacher in helping the student be more successful.

[bookmark: _Toc364609500]ATTENDANCE, ARRIVAL AND DISMISSAL

[bookmark: _Toc143419535][bookmark: _Toc143419572][bookmark: _Toc143419646][bookmark: _Toc143419757][bookmark: _Toc364609501]School Hours
School begins each full day at 8:00 a.m. and dismisses at 3:15 p.m.

[bookmark: _Toc143419536][bookmark: _Toc143419573][bookmark: _Toc143419647][bookmark: _Toc143419758][bookmark: _Toc364609502]Daily Attendance
It is important for students to maintain regular attendance.  However, when a child must miss school due to illness or a family emergency, parents should call the school office before 8 a.m. and report the absence to the school secretary.  Students are responsible for completing all work missed during their absence. 

Regular attendance by students is essential for students to obtain the maximum benefits of the school’s educational and religious programs.  If a student is not at school to attend a school-related event (e.g., speech tournament, MCS band etc.), he or she will not be considered absent.
 
Excessive Absences
We are required by law to follow and enforce Nebraska Truancy Law that states 20 days or equivalent hours of school absence needs to be reported to the County Attorney whether or not the absence is excused.  The parent and the school will work together to ensure that the student is not accruing an excessive number of absences.  Excessive absenteeism may result in non-promotion.

[bookmark: _Toc364609503]Late Arrivals
It is important that a child arrive to school on time. Late arrival to school can disrupt the educational environment the teacher has established.   School begins at 8:00 a.m.  Students need to arrive at school and be in their classrooms prior to 8:00 a.m. Any student arriving after 8:00 a.m. will be marked tardy.  Parents are required to sign their child in when they are tardy.  In accord with Nebraska state law, Saint Philip Neri School counts minutes of tardiness towards a student’s absences.  

[bookmark: _Toc364609504]Authorized Release from School
A written request from the custodial parent is required for a student to leave school before time of dismissal including dental/doctor appointments.  The request must clearly state the reason(s) for leaving early.  Students will not be released to unauthorized adults for early dismissal. Likewise, students will not leave school property for any authorized school activity without adult supervision. 

[bookmark: _Toc364609505]Trips
Saint Philip Neri School stresses student attendance when school is in session.  Occasionally opportunities arise for families to leave town during designated school days.  The school must be notified two weeks in advance of a trip.  All work will need to be completed.  The assignments that will be missed are the child’s responsibility to gather, complete, and return.  Absences due to students participating in family trips are still marked as absences.

[bookmark: _Toc364609506]Leaving Saint Philip Neri School Grounds
Students may not leave school grounds without parental permission.   Classes frequently use Mormon Park, a public park bordered by 31st Street, Mormon Street, 30th Street, and State Street during recess and physical education classes.  A teacher will accompany the students to the park during activities.  The use of Mormon Park will not be considered a field trip, and acceptance of the school handbook will be taken as parental permission for students to attend the park at the school’s discretion.

[bookmark: _Toc364609507]Dismissal of Students
Dismissal is at 3:15 p.m.  It is important that students go home immediately after dismissal; otherwise neither the home nor the school knows where the child is.  All students should be away from the school by 3:30 p.m.  If a parent has an emergency and will be late, please notify the office so we can put the student in After School Child Care.  All students standing outside the building after 3:30 p.m. will be put into After Care and the parents will be charged accordingly.




[bookmark: _Toc364609508]





EMERGENCIES



[bookmark: _Toc143419546][bookmark: _Toc143419583][bookmark: _Toc143419657][bookmark: _Toc143419768][bookmark: _Toc364609509]Emergency Procedures
In case of an emergency, if the school cannot locate the parent or the family doctor, we will presume parent’s permission to take the student to the closest emergency service.  Ambulance transportation may be called in an emergency situation if deemed necessary by the administration.  The cost of this service will be the responsibility of the parent.

[bookmark: _Toc364609510]Weather Emergencies
School closings in the event of severe weather will be announced on KFAB radio.  A closing of the Omaha Archdiocesan Schools includes Saint Philip Neri School.  If school closes during the day, parents are expected to pick up students.  They may not be left at school until the regular dismissal time unless they are part of the After School Child Care Program.

[bookmark: _Toc143419544][bookmark: _Toc143419581][bookmark: _Toc143419655][bookmark: _Toc143419766][bookmark: _Toc364609511]Drills
Schools are required to have drills throughout the year. St. Philip Neri will have fire, tornado, intruder and lockdown drills. During a fire drill, everyone must evacuate the building and remain 100 feet from the building until signaled to re-enter.  During a tornado drill, students and staff will proceed to the designated areas and remain in the building until the all-clear is given.  


[bookmark: _Toc364609512]HEALTH AND SAFETY

[bookmark: _Toc364609513]Healthy School Environment/Wellness Policy
Saint Philip Neri School recognizes that schools play a critical role in creating a healthy environment for the prevention of childhood obesity and combating problems associated with poor nutrition and lack of physical activity.  This policy requires all members of the school and community to maintain an environment that enhances maximum student potential.

· [bookmark: _Toc328089056][bookmark: _Toc328167534][bookmark: _Toc328167932]Nutrition Education
The primary goal of nutrition education is to influence students’ eating behaviors.  Saint Philip Neri School will provide nutrition education through the students’ K-8 educational program.  Nutrition education is incorporated into a variety of curriculum areas.  These curriculum experiences provide the knowledge and skills necessary to make healthy food choices for a lifetime.

· [bookmark: _Toc328089057][bookmark: _Toc328167535][bookmark: _Toc328167933]Physical Activity
The primary goals are to offer opportunities for students to experience a variety of physical activities and to teach the value of a consistent fitness program for better health, academic success and general personal well-being.  Saint Philip Neri School will promote opportunities for physical fitness throughout the school day and through existing after-school programs.  Physical activity, health and fitness education are incorporated throughout a student’s K-8 educational program.

· [bookmark: _Toc328089058][bookmark: _Toc328167536][bookmark: _Toc328167934]Nutrition Standards
Students’ lifelong health and nutritious eating habits are greatly influenced by the types and choices of foods and beverages available to them.  School-reimbursable meals meet the federal program requirements and nutrition standards.  The staff will promote Archdiocesan standards and provide information relative to foods and beverages sold or served to students outside of the school meal programs.

· [bookmark: _Toc328089059][bookmark: _Toc328167537][bookmark: _Toc328167935]Other School-Based Activities
Saint Philip Neri School will promote a school environment that provides consistent wellness messages that are conducive to healthy eating and being physically active.

[bookmark: _Toc364609514]Injury and Illness Care
Saint Philip Neri School respects the parents as persons responsible for the healthcare of their child.  The school staff will cooperate with all reasonable medical requirements, but parents must understand that the school is primarily an educational institution.  The school staff provides injury or illness care.  Injury care is limited to first aid.  Children who need care beyond first aid will be asked to be taken by their parents or designated adult to a physician or hospital.  Children who contract a communicable disease are excluded from school until the condition has cleared.  Students can not return to school until they have been without a fever/vomiting for 24 hours, or, if medicine (such as an antibiotic) was prescribed, after they have been taking the medicine for at least 24 hours.  In some cases, written documentation of recovery may be required before readmission.

[bookmark: _Toc143419541][bookmark: _Toc143419578][bookmark: _Toc143419652][bookmark: _Toc143419763][bookmark: _Toc364609515]Child Abuse
According to law, Saint Philip Neri School employees, through the Principal, are required to notify Child Protective Services and law enforcement officials if they suspect a child has been subject to abuse and/or neglect.

[bookmark: _Toc364609516]Reporting of Accidents and Injuries
The school will promptly record in writing and report serious student accidents or injuries to the affected students’ parents.  Reporting does not constitute an acceptance of liability.

[bookmark: _Toc364609517]Student Immunizations
Nebraska State Immunization Rules and Regulations require the following immunizations for students in Kindergarten through 8th grade before attending classes:
· 3 doses of DTaP, DTP, DT or Td vaccine, one given on or after the 4th birthday.
· 3 doses of Polio vaccine
· 3 doses of pediatric Hepatitis B vaccine or 2 doses of adolescent vaccine if student is 11 – 15 years of age.
· 2 doses of MMR or MMRV vaccine, given on or after 12 months of age and separated by at least one month.
· 2 doses of varicella (chickenpox) or MMRV given on or after 12 months of age. Written documentation (including year) of varicella disease from parent, guardian or health care provider will be accepted. If the child has had varicella disease, they do not need any varicella shots.
· 7th grade only: 1 dose of Tdap (must contain Pertussis booster).

School Immunization law requires that all students be immunized and provide proof of immunization before the student may be admitted to class on the first day of school. Parents must present one of the following documents to the school to verify immunization status:
· An immunization record showing that the child is protected by age-appropriate immunizations.
· A statement signed by a physician that the required immunization would be injurious to the student or to members of the student’s family or household.
· An affidavit signed by a legally authorized representative stating that the immunization conflicts with the tenets and practices of a recognized religious denomination of which the student is a member.

[bookmark: _Toc364609518]Health Screenings
Creighton University School of Nursing will do student health screenings during the fall. This screening is not diagnostic nor is it intended to replace regular preventive health care. The goal is to assist parents in the identification of potential health problems so they may seek appropriate medical evaluation. Screening includes height, weight, blood pressure and an oral exam for grades 1-6 and 8. A vision screening is provided for grades 1, 2, 5, 6 and 8. Hearing screening is provided for students in grades 1, 2, 3 and 6.

[bookmark: _Toc364609519]Student Medications
Parents of students who must take prescribed medications during the school day or in emergency situations will arrange for securing of such medication in the school office and sign consent forms regarding dispensation of such medication to their child(ren).  School officials will only administer medication that has been prescribed by a physician or nurse practitioner.  Medication must either be in the original prescription bottle or must be accompanied by a note from a physician or there must be on file written documentation from a physician authorizing administration of such medication.  This policy applies to all medication, both prescription and over-the-counter medication. Students may not keep any medications on their person, in a desk, locker or backpack with the exception of the emergency inhaler or Epi Pen.

[bookmark: _Toc364609520]Asthma Policy and Protocol 
Saint Philip Neri School has a defined protocol to be followed every time a student or staff member experiences life threatening asthma attacks or systematic allergic reactions.  The emergency asthma protocol consists of the following steps:
1. Call 911 first
2. Administer an Epi Pen injection.
3. Provide Albuterol (or similar drug).

Parents must provide the following information to the school staff for students having a known allergic condition or asthma:
· Written medical documentation.
· Medical Management Plan.
· Medication(s) as prescribed by a physician.

[bookmark: _Toc364609521]Self-Administration of Prescription Asthma or Anaphylaxis Medication at School
Occasionally, a student’s parent will request that the student be allowed to self-administer his or her asthma or anaphylaxis medication while at school during school-related activities.  In such instances, special arrangements must be made including:
· A written request from the parent
· The development and execution of a medical management plan by the family and physician.
· A completed liability release form.
· The student must report each use of the medicine to the Principal or Principal designate.
· The student will be allowed to self-administer the medication in the presence of an adult.
· If the student uses the medication other than as prescribed by the Management Plan, he or she will be subject to disciplinary action.

[bookmark: _Toc364609522]Self-Administration of Diabetic Treatment at School
Occasionally, a student’s parent will request that the student be allowed to self-administer his or her diabetes treatment while at school during school-related activities.  In such instances, special arrangements must be made including:
· A written request from the parent.
· The development and execution of a medical management plan by the family and physician.
· A completed liability release form. 
· The student will be allowed to self-administer the treatment in the presence of an adult.
· Any actions using the items for administering the diabetic treatment outside the prescriptions of the management plan will result in disciplinary action.

[bookmark: _Toc364609523]Safe Arrival and Departure from School  
Many problems with safety and behavior can occur when students congregate at school earlier than necessary.  For this reason, students may not arrive at school earlier than 7:30 a.m School begins at 8:00 a.m.  If a child crosses 30th Street, parents may wish to consider providing a ride or adult supervision in crossing the street.  If a child is not coming to school because of illness or an appointment, parents should call the school office (402-315-3500) between 7:30 a.m.  and 8:00 a.m.so that all students can be accounted for.

Dismissal is at 3:15 p.m.  It is important that students go home immediately after dismissal.  It is good for parents to note the time children usually arrive home and check with the school when they are late.  Children are encouraged to walk home with others.  There is safety in numbers.  If parents pick up their child, they are required to follow the pick-up procedures.   Students who are not picked up by 3:30 p.m. will be put in the After School Child Care Program and parents will be charged accordingly.

[bookmark: _Toc364609524]Safety Patrol
Sixth, seventh and eighth grade students must serve on Safety Patrol.  Parents must sign a consent form to acknowledge the student responsibility of Safety Patrol.  The purpose of the Safety Patrol is to assist in maintaining the safety of all schoolchildren, especially during the arrival and dismissal portions of the day.  Students must be at school by 7:40 a.m. for morning patrol.  It is imperative that the children accept the authority of the patrol members, as the safety regulations which they are called upon to enforce have been made for the benefit of all.  

[bookmark: _Toc364609525]Visitors
Deliveries of a forgotten lunch, book, etc., to a child should be given to the secretary in the front office with the child’s name attached.   Unscheduled interruptions by visitors during the school day can disrupt the learning environment in the classroom.  Please remember that all visitors and parent volunteers must report to the school office and sign in when entering the building.  This is an important safety precaution for our children.

[bookmark: _Toc364609526]
PARENT RESPONSIBLITIES AND DUTIES

[bookmark: _Toc364609527]Parental Responsibilities and Rights
In accord with Catholic Church teaching, Saint Philip Neri School maintains that the parents are the primary educators of their child.  In order to live out this truth, parents will be provided information on a timely basis relative to the progress of their child, as well as the general educational programs and activities of the school.  Parents must agree to follow the mission and the rules of the school.

If serious dissatisfaction with the school’s programs or activities results in ongoing agitation on the part of the parents, the Principal will assess the impact of such agitation, and after discussion of the matter with the parents and the Pastor, may exercise the school’s prerogative to withdraw permission for enrollment of the student.

[bookmark: _Toc364609528]Human Sexuality
Parents exercise their rights and duties as the primary educators of their child in a premier way when it comes to formation in human sexuality.  Forming children in human sexuality is so delicate a matter that the role of the school is one of support to parents, not one that involves direct instruction by the school to the students.  The school will offer opportunities for parents to learn more about forming their child in human sexuality throughout the school year.

[bookmark: _Toc364609529]Matters of Discipline
Given that parents are the primary educators of their child, matters of discipline fall primarily to them to administer.  When there is poor behavior at school, it is the responsibility of the parents to address their child’s behavior at home.  No intervention administered by the school can completely address a child’s behavior; it requires parental involvement.  

[bookmark: _Toc364609530]Custodial Parents
Saint Philip Neri School assumes that the parents listed on the birth certificate provided to the school are the custodial parents, unless other court documentation has been presented to the school indicating otherwise.  It is the custodial parent’s responsibility to provide the school with a copy of this documentation

[bookmark: _Toc364609531]Non-Custodial Parent
Saint Philip Neri School assumes that both parents listed on a student’s birth certificate have custody of the child, unless more recent court documents indicating otherwise have been supplied to the school.  It is the responsibility of the parents to provide this documentation.  This applies to visiting or picking up a child.  If there is a court order specifying that there is to be no information given to a parent, it is the responsibility of the custodial parent to provide the school with an official copy of the court order.

[bookmark: _Toc364609532]Grievance Policy
At Saint Philip Neri School, we encourage conflict resolution strategies that promote the dignity of all.  No reprisals of any kind will be taken by the School Board or by an employee of the school against a grievant or anyone else involved in the grievance procedure.
· Concerns should be communicated to the school according to the accompanying procedures.  Guidelines have been set in place to avoid unnecessarily escalating issues while ensuring that all concerns are heard openly and responded to appropriately.
· When processing any grievance, all parties are to show the utmost respect for the privacy of others.  No other communication about the matter should be entered into with colleagues, neighbors, or friends. This can aggravate the conflict and complicate the situation.
· All communication should be characterized by courtesy and respect.
· All grievances should be resolved at the lowest level of hierarchical responsibility as is possible to the mutual satisfaction of all parties.

As a Catholic community, we have an obligation to work at resolving conflicts peacefully, with due respect for the dignity of all people involved.  We also have an obligation to restore relationships broken or affected by the conflict, and through open, honest, and respectful communication to avoid initiating unnecessary conflict.  Differences in opinion might lead to conflict if there is either no room for negotiation or little attempt from either person or group to listen to and respect the rights of another to express a point of view.  As a Catholic community, we are compelled to broaden our understanding of differences.

[bookmark: _Toc364609533]Grievance Procedure
Whenever a problem or concern arises with another person, the first step is to discuss the issue with the person directly involved.  If that conference is not successful, then the grievant should see the person who has the next step of responsibility.
· For classroom problems or concerns, the student/parent should meet privately with the classroom teacher.  (If emotions rise during a meeting, teachers or staff members have been instructed to end the meeting and schedule a follow-up meeting, which is to include the Principal.)
· If the first conference is not successful, then the Principal should be contacted.
· If after meeting with the Principal, the grievant is still not satisfied he/she may appeal to the Pastor.
· The Pastor’s decision will be the final say in the matter.



[bookmark: _Toc143419538][bookmark: _Toc143419575][bookmark: _Toc143419649][bookmark: _Toc143419760][bookmark: _Toc364609534]STUDENT EXPECTATIONS

Students at Saint Philip Neri School are expected to maintain high standards of behavior.  Our purpose is to train and strengthen each child’s character in accordance with Catholic principles and to promote order within the school and classrooms so that an atmosphere of learning may prevail.  Since the true form of discipline is self-discipline, it is our goal as educators to assist the student in acquiring self-control.  Disciplinary actions will be taken, if necessary, to help the individual grow in this area. 

[bookmark: _Toc143419540][bookmark: _Toc143419577][bookmark: _Toc143419651][bookmark: _Toc143419762][bookmark: _Toc364609535]Care of Saint Philip Neri Property
[bookmark: _Toc328089081][bookmark: _Toc328167958]Care of Books and Chrome Books
All books must be covered and transported between home and school in a book bag.  All Chrome books must be is a case when being transporter between home and school. Fines or replacement of books and chrome books will be required of students who deface or destroy schoolbooks/chrome books. 

[bookmark: _Toc328089082][bookmark: _Toc328167959]Good Order of the School
Students are expected to assist in the good order and maintenance of school/church property.  Those who deface desks, walls or any other property within the school/church buildings or deface grounds of either building will be subject to disciplinary action according to the policy on suspension and may be required to pay restitution to the School. 

[bookmark: _Toc143419543][bookmark: _Toc143419580][bookmark: _Toc143419654][bookmark: _Toc143419765][bookmark: _Toc364609536]Discipline/ Code of Conduct
Desirable behavior is not an innate trait. Making choices and accepting responsibility for those choices, building trust, respect and confidence, showing consideration for others, sharing, following the rules and other social skills must be learned in the very same way as academic and physical skills. Students will be guided in developing the following responsible behaviors
1.Obeying classroom and school rules, as well as direction from adults in charge.
2.Communicating physically and verbally in a respectful manner.
3.Working and playing cooperatively.

4.Using student and school materials in safe and proper fashion.

5.Obtaining the owner’s permission when talking or using materials other than one’s       own.

In dealing with students whose behavior patterns are significantly inappropriate in comparison to peers, the following steps will be followed:

1.Parents/guardians will be notified and a meeting with parent/ guardian, principal and teacher(s) may be arranged to discuss the child’s needs.
2.Parent/guardian may be asked to give consent for any professional evaluations considered necessary by the principal and the teacher(s) involved.
3.It is expected that professional recommendations made to parent/guardian at a scheduled staffing will be followed. A parent/guardian’s failure to give consent or comply with recommendations may result in a request to the Pastor to deny enrollment.
5.A student whose behavior does not improve after repeated interventions may be placed on a contract. If the contract is broken, the student will be asked to leave for the remainder of the school year.
6.Your child will be held responsible for vandalism or destruction of school property. Parents will be notified regarding financial restitution.
7.For any student throwing rocks, sticks, snowballs, etc., the first offense will be the loss of recess.
If a child bites, parents will be notified and the consequences will be developmentally appropriate based on the age of the child.
8.Teachers can require students to remain after school to serve a detention.

*****The administration reserves the right to consider special situations on a case by case basis when dealing with discipline issues.


[bookmark: _Toc364609539]
Suspension and Expulsion
The determination of a suspension or expulsion is at the Principal and Pastor’s discretion.  Suspensions may be in school or out of school, at the Principal’s discretion, according to each situation.  Reasons for suspension or expulsion include, but are not limited to:
1. Behavior of a student that presents a serious moral and/or physical danger to other students.
2. Aggressive behavior toward faculty/staff members.
3. Drug, alcohol, or tobacco use or possession.
4. Leaving school grounds without proper permission.
5. Destroying or defacing property.
6. Any other form of conduct or activity that may cause harm to another person.
7. Firearms or weapons of any kind.

Prior to the suspension of a student, the parent/guardian will be notified of the measure being taken and the reason for the suspension.   Conditions the student must meet to return to class will be clearly stated.  After three suspensions, a student may be expelled. Any missed school work resulting from a suspension must be made up. 

Use of Physical Restraint and Seclusion
Physical restraint and seclusion of students for behavior management shall be used in circumstances and under conditions that are in the best interests of students. 

Physical restraint is appropriate when a student is displaying physical behavior which presents substantial imminent risk of injury to the student or others, and the student is demonstrating the intent and the ability to cause injury within a matter of seconds or minutes.  The degree of physical restriction employed should be in proportion to the circumstances of the incident, the size and condition of the student, and the potential risks for injury to the student or others.  Physical restraint does not include: (a) taking away a weapon; or (b) breaking up a fight. 

Seclusion is appropriate when a student is displaying physical behavior that presents substantial imminent risk of injury to the student or others, and the threat could be diminished if the student were placed in a safe environment away from other students and staff.  Seclusion should only be used as long as necessary and should be discontinued when the student is no longer a threat to himself/herself or others.  Time out procedures which do not constitute seclusion are permitted in school. 

Immediately after the student has restored emotional and behavioral control following the use of physical restraint and/or seclusion, a staff member not involved with the incident shall examine the student to ascertain if the student has sustained any injury.  The Principal (or Head Teacher) will verbally notify the parent/guardian as soon as possible (no later than the end of the school day in which the physical restraint or seclusion occurs). 

All use of physical restraint or seclusion must be documented in a memorandum within one school day of the incident.  The Principal (or Head Teacher) will send a copy of the memorandum to the parent or guardian within two school days following the use of the restraint or seclusion.  

[bookmark: _Toc364609540]Drug Policy
The Saint Philip Neri School community believes that the unlawful use and abuse of drugs, alcohol, controlled substances, imitation controlled substances and non-controlled substances by students is harmful and wrong.  As part of a religious community, students who violate the policies concerning these substances will be disciplined in a Christian manner that allows for the safety of the student and community.  For purposes of the Drug Policy, offenses that occur during school-sponsored events, Saint Philip Neri athletic events, and field trips will be treated as though committed during the school day on school grounds.

A student will not use or have in possession beverages containing alcohol or any other controlled substance defined by law as a drug.  In the event that a student is found in possession of drugs and alcohol at school or a school-related event, the school will consider notifying not only the student’s parents, but also law enforcement.  Additional consequences may include (at the Principal’s discretion):
· Suspension.
· Expulsion.
· Mandatory completion of a chemical dependency program.
· Mandatory counseling.

[bookmark: _Toc143419542][bookmark: _Toc143419579][bookmark: _Toc143419653][bookmark: _Toc143419764][bookmark: _Toc364609541]Weapons
Students are forbidden knowingly and voluntarily to possess, handle, transmit, or use any instrument that is ordinarily or generally considered a weapon in school, on school grounds, or at school events.  Any object that could be used to injure another person will be considered a weapon.  The following are examples of instruments ordinarily or generally considered weapons:  knives of all types, guns, lead pipes, chains, chuck-sticks, throwing stars, darts, metal knuckles, blackjacks, unauthorized tools, fireworks, explosives or other chemicals.  The Principal will make the final determination regarding what constitutes a weapon.

Police will be contacted when there is a suspected violation of criminal laws concerning weapons.  A first offense in violation of the weapons policy will result in immediate suspension and may result in expulsion.  A second offense in violation of the weapons policy will result in immediate expulsion.

Threats to use a weapon will be investigated and be treated the same as possession of a weapon under this policy.  Likewise, any item that appears like a weapon, in the judgment of the Principal, will be treated like a weapon.

[bookmark: _Toc364609542]Student Offensive Conduct, Bullying or Harassment
Student offensive conduct, bullying or harassment (repeated incidents of such conduct) on the basis of a person’s gender, sexual orientation, race, color, age, religion, national origin, family/marital status or disability is prohibited.  Offensive conduct, bullying or harassment may result in suspension or expulsion.

Examples of offensive conduct, bullying or harassment include but are not limited to the following:
1. Explicit and offensive references or gestures;
2. Inappropriate physical contact or verbal, written, or physical advance or suggestions;
3. Name calling or taunting on the basis of gender, sexual orientation, race, color, religion, national origin, family/marital status or disability;
4. Language of any kind, including graffiti, epithets, vulgar or profane jokes, which is disparaging or demeaning to others on the basis of their gender, sexual orientation, race, color, religion, national origin, family/marital status or disability.

“A person is being bullied when he or she is exposed, repeatedly, and over time, to negative actions on the part of one or more other persons.”  Olweus, D. (1993).  Bullying at School:  What We Know and What We Can Do.  Cambridge, MA:  Blackwell Publishers, Inc.

[bookmark: _Toc364609543]Procedures for Reports and Investigations Relative to Offensive Conduct, Bullying or Harassment
An individual who has complaints of offensive conduct, bullying, or harassment will report such conduct to the Principal.  If an individual feels uncomfortable with bringing the matter to the Principal, or if the Principal is thought to be involved in the offensive conduct, bullying or harassment, this individual will inform the Superintendent of the Archdiocese of Omaha.  Charges of offensive conduct, bullying, or harassment will be promptly investigated and a written report will be made concerning the results of the investigation.  If it is determined that offensive conduct, bullying or harassment has occurred, appropriate relief for the individual bringing the complaint and appropriate disciplinary action against the guilty person, up to and including dismissal or expulsion, will follow.

Saint Philip Neri School will not tolerate retaliation against any employee or student who complains in good faith of offensive conduct, bullying or harassment, or provides in good faith information in connection with any such complaint.  The school will assist persons falsely accused of offensive conduct, bullying or harassment in making known to appropriate parties the false complaint.  The school will take disciplinary action, which may include dismissal or expulsion, if sufficient evidence substantiates the guilt of a person who falsely alleges offensive conduct, bullying or harassment.

If the offensive conduct is of a sexual nature, then the directives of the Dallas Charter and the Omaha Archdiocese program, Respecting God’s People, will take effect.

[bookmark: _Toc364609544][bookmark: _Toc143419539][bookmark: _Toc143419576][bookmark: _Toc143419650][bookmark: _Toc143419761]Gum
Students are not allowed to chew gum in the school building or anywhere on the parish grounds.   

Water Bottles
Students may bring clear water bottles to drink from at school.  

[bookmark: _Toc364609545]Snow
Students are not allowed to throw snow before, during or after school.  

[bookmark: _Toc364609546]Distractions
Students may not bring the following items to school without the permission of a teacher or Principal: electronic devices, bicycles, toys or any item that is a distraction to the learning environment.  
[bookmark: _Toc364609547]
Cell Phone Policy
Students may not use cell phonesor any similar portable communication device during school hours.  All such devices must be turned off and kept in their book bag. A student may not have a cell phone on their person during school hours. For the following offenses, the parents will be notified by the teacher or Principal.


First offense:  The device will be confiscated and stored in the office. The student may come and get the device at the end of the school day.

Second offense:  The device will be confiscated and kept in the office. The device will only be given to a parent/guardian of the student in person in the office.

Third offense:  The student will not be allowed to have the phone at school.

Any offense against the cell phone policy may also result in a detention, suspension, or expulsion, depending upon the specific circumstances according to the Principal’s discretion.

[bookmark: _Toc364609548]Technology Use Policy

Students are assigned a device and are to use that device only. Students are not allowed to use another student’s device.

Access to the Internet must be related to the user’s work responsibilities, for the purpose of education or research, and be consistent with the educational and religious objectives of Saint Philip Neri School.

The use of the Internet is a privilege, not a right, and inappropriate use, whether in school or outside of school, will result in a cancellation of those privileges, disciplinary action (up to and including suspension or expulsion) and/or appropriate legal action.  Whether the use is considered inappropriate or violates this policy is a matter within the discretion of the Principal, and his or her decision is final.

Use of technology for educational or social reasons, must be consistent with the educational and religious objectives of the school.

Some examples of unacceptable uses of the Internet technology are:
1. Using technology for any illegal activity, including violation of copyright or other contracts, or transmitting any material in violation of any U.S. or state law;
2. Unauthorized downloading of software, regardless of whether it is copyrighted;
3. Invading the privacy of individuals;
4. Using another user’s password or account;
5. Using pseudonyms or anonymous sign-ons;
6. Accessing, submitting, posting, publishing, or displaying any defamatory, inaccurate, abusive, obscene, or sexually-oriented, threatening, racially offensive, harassing, or illegal material or other information and/or materials that are inconsistent with the objectives and/or teachings of Saint Philip Neri School.
7. Engaging in abuse of technology.  This includes communications, in or outside of school, using personal computers, social networking sites (including, but not limited to Facebook, Twitter, and MySpace) or electronic communication devices (ECD’s) such as cellular telephones, Blackberrys, Pocket PCs, SideKicks, pagers, and other similar devices which threaten other students or school personnel, violate school rules, or disrupt the education process promoted by the school.  Abusive communication includes, for example, posting or dissemination of written material, graphics, photographs, or other representations that communicate, depict, promote, or encourage:
a. Use of illegal or controlled substances, including alcoholic beverages;
b. Violation or threats of violence, intimidation, or injury to the property or person of another;
c. Use of degrading language to describe or refer to another student, faculty member, or school official; or
d. Lewd, offensive, sexually suggestive, or other inappropriate behavior on Web pages, Web sites, blogs, bulletin board systems, in e-mail communication or attachments, in discussion groups, user groups, chat rooms, or any other function of the Internet or World Wide Web electronic media.

School-related accounts and passwords are confidential and must remain so.  Do not use another individual’s account and confidential password.

Use of a photograph, image or likeness of oneself or of any employee, student, parent, or parishioner on any Internet or Web site, or in any electronic communication, is prohibited, except with the express permission of the Principal.

Using school equipment to create a Web site or to transmit the likeness, image, photograph or video of any employee, student, parent, or parishioner is prohibited, except with the express permission of the Principal.

The school reserves the right to monitor student use of school computers. Students have no expectation of privacy in their use of school computers, the Internet. Each student and his or her parents will receive the Technology Use Policy and must sign an authorization as a condition of continued enrollment at Saint Philip Neri School.  

[bookmark: _Toc364609549]Birthday Party Invitations
The students are not to hand out birthday/party invitations at school.  This will avoid any hurt feelings for those students in the class who do not receive one.  The only exception to this is when all students in the class are invited to attend the party.

[bookmark: _Toc364609550]UNIFORM REGULATIONS

Parents are responsible for assuring that children arriving at school are dressed in appropriate uniforms.   All uniform components should be kept clean and in good repair.  All items that are torn, ripped or develop holes need to be repaired or replaced.  A note from the Principal or teacher will notify parents of uniform violations

[bookmark: _Toc364609551]Girls’ Uniform Regulations
K-8 girls wear a jumper, skirt, skort, or pants regardless of the season of the year.   All blouses/polo shirts must be solid white or solid navy blue and tucked in.  All sweaters and sweatshirts must be of uniform code.   Uniform shorts may be worn in the fall until November 1st and in the spring beginning on April 1st.   The Principal may use discretion in allowing shorts to be worn before April 1st, if the weather warrants an earlier date.  Students in 1st-8th grades must wear a solid, dark-colored belt when trousers or shorts are worn.  Belt loops may not be removed from trousers or shorts.  Final interpretation of compliance of uniform regulations will be determined by the Principal.
· Jumper: Kindergarten through fourth grade girls wear a blue plaid uniform jumper.  Jumper lengths may be no shorter than the top of the knee.  Slacks may not be worn during the school day under the school jumper.  Fifth and sixth graders may wear either the jumper or the skirt.
· Skirt: Seventh and eighth grade girls wear a blue plaid uniform skirt.  Slacks may not be worn during the school day under the school uniform.  Waistbands may not be rolled and skirt/jumper lengths may be no shorter than the end of your extended finger tips. Fifth and sixth graders may wear either the jumper or the skirt.  Shorts must be worn under the uniform skirt at all time.  Shorts may not be longer than the skirt. 
· Slacks: All girls may wear solid navy-blue twill or corduroy slacks.   
The following are not permitted: Western style jean slacks, stirrup pants, blue denim jeans, or cargo pants.
· Skorts:  All girls may wear either a two-tab solid, navy blue twill or two-tab plaid skort purchased from Dennis Uniform.  These may be no shorter than the end of your extended finger tips.
· Shorts:  Navy Blue Uniform Walking shorts may be worn in the fall until November 1st and again in the spring beginning on April 1st. Shorts can be no more than 3 inches above the knee; walking shorts may not cover the knee. 
· Blouse/Shirt Choices: Solid white or solid navy blue long- or short-sleeved blouse with collar, polo shirt, turtleneck or polo shirt with school logo. Undershirts must be solid white.
· Sweater/Sweatshirt Choices: A uniform shirt must be worn under a solid navy-blue sweater or 
St. Philip Neri sweatshirt.  All sweatshirts must be solid blue with the school logo.  Sweatshirts may be purchased through Dennis Uniform or Bazer’s Signs N Designs.  
· Leggings: Solid navy blue or black leggings may be worn under uniform skirts or skorts.  Leggings ARE NOT be worn on their own or under shorts.
· Sock Choices: Solid navy, black, gray or white socks or tights.  Socks must be visible and may have a simple logo on them. 
· Shoes: Athletic shoes must be worn The following are not permitted: Sandals, clogs, platform shoes, slippers, moccasins or boots.  In wet or inclement weather, students who wear boots must bring shoes to change into before class begins.
· Outerwear:  No outerwear will be worn during class time.  This includes Saint Philip Neri jackets and hooded sweatshirts.  Hats are not to be worn upon entering the school or during the school day. Only solid colored sweat pants with no words or patterns may be worn under skirts and jumpers before and after school and at recess. 
· Earrings: One pair of plain studs or posts that do not extend below the ear lobe is permissible.  
· Necklaces: A gold or silver chain with a religious medal may be worn. 
· Bracelets:  A single small bracelet, wristwatch or scrunchy
· Rings: A simple, small ring may be worn. 
· Hair: Hair must be clean and well-groomed. Hair color must be a natural color.  No unusual colors are allowed. No hair style that covers the face will be allowed.  Cultural exceptions can be made by the principal.
· Hair Accessories: Functional barrettes, headbands or ribbons are allowed.  No scarves.
· Make-up:  No make-up is allowed. 
· Nail polish: Fingernail polish is allowed.   Fake nails are not allowed.
· Tattoos/Body Piercing: No visible temporary or permanent tattoos or body piercings are allowed.

[bookmark: _Toc364609552]Boys’ Uniform Regulations
K-8 may wear solid navy blue twill or corduroy trousers with solid white or navy blue polo shirt or turtle neck, and navy blue, black, gray or white socks.  Uniform shorts may be worn in the fall until November 1st and again in the spring beginning on April 1st. The Principal may use discretion in allowing shorts to be worn before April 1st, if the weather warrants an earlier date.  Students in 1st-8th grades must wear a solid, dark-colored belt when trousers or shorts are worn. Final interpretation of compliance with uniform regulations will be determined by the Principal.

· Trousers: Solid navy blue twill or corduroy trousers.  No blue denim type jeans or cargo pants are allowed.
· Shorts:  Navy Blue Uniform Walking shorts may be worn in the fall until November 1st and again in the spring beginning on April 1st. Shorts can be no more than 3 inches above the knee; walking shorts may not cover the knee.
· Shirt Choices: Solid white or navy blue long- or short-sleeve dress shirt with a collar, polo shirt, turtleneck, or polo shirt with the school logo.  Shirts must be tucked in at all times.  Undershirts must be solid white.
· Sweater/Sweatshirt Choices: A uniform shirt must be worn under a solid navy blue sweater or 
Saint Philip Neri uniform sweatshirt.  All uniform sweatshirts must be solid blue with the small school logo.  Sweatshirts may be purchased through Dennis Uniform and Bazer’s Signs N Designs.
· Socks: Solid navy blue, black, gray or white.  Socks must be visible and may have a simple logo on them.  
· Shoes: Athletic shoes must be worn. The following are not permitted: Sandals, slippers or boots.  In wet or inclement weather, students who wear boots must bring shoes to change into.  
· Outerwear: No outerwear will be worn during class time.  This includes Saint Philip Neri jackets and hooded sweatshirts. Hats are not to be worn upon entering the school or during the school day. 
· Hair: Hair must be clean and well-groomed. Hair color must be a natural color.  No unusual colors are allowed. No hair style that covers the face will be allowed.  Cultural exceptions can be made by the principal. No facial hair is allowed. Side burns must not go past the earlobe.
· Jewelry:  A gold or silver chain with a single small religious medal, a small bracelet, or wristwatch is allowed. Earrings are not allowed during school hours.
· Tattoos/Body Piercing: No visible temporary or permanent tattoos or body piercings are allowed.
· No painted nails.

[bookmark: _Toc364609553]Dress Down Day
At times during the year the children will be notified of a “Dress Down Day.”  On a dress down day, the students may wear sweats, jeans and appropriate T-shirts. Girls may wear leggings as long as their shirt or sweatshirt reaches their fingertips. Pants may not have wording on the behind. Clothing must be clean with no holes.  Shirts may not have beer, alcohol, or drug slogans/symbols, or any other logo, symbol, motto, or graphic that is not consistent with the school’s mission and philosophy.  Shirts must also have sleeves and be long enough to be tucked in – no midriff-baring tops are permitted.  Walking shorts and capris may be worn until November 1st and beginning on April 1st   Flip-flops, sandals, moccasins and clogs are not permitted.  Students must wear socks.  No make-up or colored / dyed hair is permitted.  If a student is dressed inappropriately, he or she will be asked to call home and a uniform will be provided for him or her to wear, if available.  The final decision on uniform matters resides with the Principal or Principal designate.  

Spirit Days
 Students wear school colors or tops with the school logo. Students may wear sweat pants or jeans. Girls may wear leggings as long as their shirt or sweatshirt reaches their fingertips. Pants may not have wording on the behind. Clothing must be clean with no holes. Shirts must also have sleeves and be long enough to be tucked in – no midriff-baring tops are permitted.  Walking shorts and capris may be worn until November 1st and beginning on April 1st   Flip-flops, sandals, moccasins and clogs are not permitted.  Students must wear socks.  No make-up or colored / dyed hair is permitted.  If a student is dressed inappropriately, he or she will be asked to call home and a uniform will be provided for him or her to wear, if available.  The final decision on uniform matters resides with the Principal or Principal designate.  



At times the school will sponsor dress down days for fundraising purposes.   There will be a small charge to dress down.   Notification of this charge and when it is due can be found on the school calendar or in other notices sent home.  The charge to dress down is due to the classroom teacher. 





This handbook is provided for informational purposes only and does not constitute a contractual agreement between Saint Philip Neri School and any student or any parent of any student.  The information contained in the handbook provides a general description of rules and regulations.  The Principal reserves the right to add to, modify or abolish any of the handbook provisions with notice to faculty, staff, and families.  Non-enforcement of any of the rules or regulations does not serve as a waiver of their future enforcement.  This handbook does not create any restrictions upon Saint Philip Neri School’s right to institute any course of disciplinary action, which, is Saint Philip Neri School’s sole discretion it believes necessary and consistent with its Catholic educational mission.
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